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Landlord Details 

Name: 

Postal Address: _________________________________________________________________________________ 

Phone#                                                    Mobile#                                                Email 

_____________________________________________________________________________________________ 

 

1/ Rental Address : __________________________________________________ Bond # _____________________ 

 Tenant / Occupier Name:________________________________ Ph: _____________________________________  

Body corp contact name: _________________________________ Ph:_____________________________________ 

 

2/ Rental Address : __________________________________________________ Bond # _____________________ 

 Tenant / Occupier Name:________________________________ Ph: _____________________________________  

Body corp contact name: _________________________________ Ph:_____________________________________ 

 

 

3/ Rental Address : __________________________________________________ Bond # _____________________ 

 Tenant / Occupier Name:________________________________ Ph: _____________________________________  

Body corp contact name: _________________________________ Ph:_____________________________________ 

 

 

Properties are insured with landlord cover    Yes / No 

Inspection frequency                                        (If any)     e.g Daily, weekly, monthly.    

Illicit Drug Testing required      Yes / No   (Separate authority and fees apply) 
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1. I/We authorize the agent to manage the above property as the Owners Agent on the terms and conditions stated in this 

agreement. 

2. Terms and Conditions 

These terms and conditions and any subsequent terms and conditions issued by the company shall apply to all orders for the goods and the 

services made by the client after the date and time at which these conditions are first delivered or sent by email or facsimile to, or otherwise 

brought to the notice of, any employee, staff member or representative of the client. It shall be the client’s responsibility to ensure that these 

conditions are promptly brought to the attention of the appropriate staff of the client, and accordingly any order made by the client after the 

date and time described above in this clause shall be deemed to be an acceptance of these conditions. 

3. The terms and conditions agreed to in this contract are for the short term management only service and the supply of goods and services if 

any provided by Bray Property Management referred to in this document as “Agent or company” to the property owner or client. 

4. The “Service” on offer by BPM (The Company) includes internal and external inspections of residential property if ordered. The hiring and 

managing of trades people to carry out repairs if needed, for a period of time as stated in the agreement. The company will take orders from 

the owner and the tenant, all orders will be cleared for action by the owner. In the case of an emergency repair the owner hereby gives the 

company the authority to spend $1000 without prior approval.  

5. The Inspections and reports are intended to provide a “Snapshot” of the tenancy and the various attributes of the property and their state of 

repair on the date of inspection to better inform the owner as an opinion of the condition of the property. The agent is not and does not intend 

to act or give advice as a qualified specialist builder, plumber, Electrician or any other specialist tradesman when reporting on the condition of 

the property or any other attributes. The owner will be referred to specialist tradesman if any physical repairs/maintenance, advice are needed 

or recommended to be carried out. The agent will not be checking the property complies with any building codes, legislation or bylaws. Any  

compliance requirements relating to works carried out by sub contractors to the agent will be the responsibility of the sub-contractor. 

6. All reports and photos written and taken by the agent are the property and copyright of the agent and can only be reproduced with the 

written consent of the agent. 

7. Any footage or photos taken of the agent whilst undertaking their duties to fulfill this contract can only be shown or reproduced with the 

written consent of the agent. 

8. Term of this contract means period of time the client and the company agree for services to be supplied. 

9. This contract is for a fixed term and will terminate on the said date noted as Termination Date. The agents rights and responsibilities will 

cease on the termination date. 

10. Definitions 

In these conditions unless the context otherwise requires: 

Company means Bray Property management Ltd 

Client means the person, or company the company is providing the service too. 

Products and/or services mean the products and/or services being purchased by the client from the company. 

Contract means the contract between the company and the client for services rendered and the purchase of the goods. 

Contract price means the price of services or goods as agreed between the Client and the Company. 

Person includes a corporation, association, firm, company, partnership or individual. Quotation shall mean price on offer for a fixed term. 

Manager is the companies appointed decision maker. 

Maintenance commission is the rate the company will charge as a % of a third parties invoice. 

11. Acceptance 

If any instruction is received by the company from the client for the supply of products and/or services, it shall constitute acceptance of the 

terms and conditions contained herein. Upon acceptance of these terms and conditions by the client, the terms and conditions are definitive 

and binding. 
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11.1. The price shall be as indicated on invoices provided by the Company to the client in respect of products and/ or services supplied; or 

11.2. The price shall be the price of the company’s current price at the date of delivery of any goods or services, we will endeavor to advise of 

pricing changes however prices may change without notice. 

11.3. Time for payment for the products and/or services shall be of the essence and will be stated on the invoice, quotation, tender documents, 

work authorization form or any other work commencement forms. If no time is stated then payment shall be due on delivery of any 

goods. 

 

12. Liability 

The Company shall not be liable for any loss of any kind whatsoever suffered by the client as a result of any breach of any of the Company’s 

obligations under the contract, including any cancellation of the contract or any negligence on the part of the Company, its servants, agents or 

contractors, nor shall the Company be liable for any loss, damage or injury caused to the clients servants, agents, contractors, buyers, visitors, 

tenants, trespassers or other persons. The Buyer shall indemnify the Company against any claim by any such person. 

13. Payment, Late Payment, Default of Payment and Consequences of Default of Payment 

13.1. The method of payment will be made by cash, cheque, or by direct credit, or by any other method as agreed to between the client and 

the Company. 

13.2. Subject to any provision to the contrary in the Contract, payment of invoices are required within 7 days of the date of the invoice, invoices 

shall be issued promptly prior, on or after delivery of the service. 

13.3.  Late payment shall incur interest at the rate of 10% per annum calculated on a daily basis. This shall be payable on any monies 

outstanding under the Contract from the date payment was due until the date payment is received by the Company, but without 

prejudice to the Company’s other rights or remedies in respect of the Buyer’s default in failing to make payment on the due date. 

13.4. Without prejudice to any other remedies the Company may have, if at any time the client is in breach of any obligation (including those 

relating to payment), the Company may suspend or terminate the supply of goods or services to the client and any of its other obligations 

under the terms and conditions. The Company will not be liable to the client for any loss or damage the client suffers because the 

company exercised its rights under this clause. 

13.5. In the event that: 

a. any money payable to the company becomes overdue, or in the company’s opinion the client will be unable to meet its 

payments as they fall due; or 

b. the client becomes insolvent, convenes a meeting with its creditors or proposes or enters into an arrangement with creditors, 

or makes an assignment for the benefit of its creditors; or 

c. a receiver, manager, liquidator (provisional or otherwise) or similar person is appointed in respect of the client or any asset of 

the Buyer; then without prejudice to the Company’s other remedies at law 

d. the Company shall be entitled to cancel all or any part of any order of the client that remains unperformed in addition to, and 

without prejudice to any other remedies; and all amounts owing to the company shall, whether or not due for payment, 

immediately become payable. 

14. Reservation of title 

Ownership and title of the goods remains with the company until the purchased price and all other monies owing by the client, under the 

contract or any other contract to the company, have been paid in full. 

15. Warranty 

The client understands that the company is acting as the client’s agent when hiring third parties. Any warranty claims for defective products, 

services or workmanship will be a matter for the client and the third party to resolve directly. The client indemnifies the company in this 

instance. 
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16. Pricing, Charges and Term for this contract 

Prices noted on this contract are subject to change, the client will be notified of any price alterations prior to any services supplied by the agent. 

Notice of inspections will be given no less than 48 hours in advance. 

The client agrees to pay the agents fees should access to the contracted property be denied on the inspection /maintenance day and time for 

whatever reason. 

Should the need arise for an inspection to be cancelled the agent requires no less than 24 hours notice. 

 The client agrees to pay the fees for the services provided for under this agreement which are 

Short term property management fee $ 0.00 + GST  

Inspection fee $50 + GST (Only charged if inspections are required or ordered) 

Maintenance commission _______% + GST 

Other__________________________________________________  ________        Term   __________________ days / 3 Months Maximum 

 

 

Signing this agreement confirms your agreement of the terms and conditions outlined herein. 

 

Client Signature:                                                                                                    Date: 

 

 

BPM Representative Signature:                                                                          Date: 


